	[bookmark: _Hlk172817521]Instructions for use of this form: 
· See CUNY HRPP Policy: Consent Process and Documentation for policy and guidance information. 
· Follow this consent template for studies that involve ONLY surveys, interviews, and/or focus groups. 
· Use a different template if any of the following CANNOT BE CHECKED (see https://www.cuny.edu/research/research-compliance/human-research-protection-program/hrpp-policies-procedures/):
· All participants are adults
· All participants can consent for themselves
· The study does not have a formal data-sharing plan
· No member of the study team is a mandated reporter 
· The study does not have a Certificate of Confidentiality
· The study does not ask about suicidal ideation or suicide attempts
· No participants will be from a European Economic Area (EEA) country
· Red text within [square brackets] provides instructions on whether a section is needed or should be deleted. 
· Red italicized text within <pointed brackets> provides instructions on the content of study-specific information that must be provided. Actual wording should be in black and not italicized. 
· All information should be written in lay language, or simple sentences. If using technical terms, include definitions. 
· REMEMBER: DELETE ALL RED TEXT, INCLUDING THIS INSTRUCTIONS BOX!




THE CITY UNIVERSITY OF NEW YORK
CONSENT TO PARTICIPATE IN A RESEARCH STUDY
<enter name of subject population if more than one consent form for study>
 

Title of Research Study: 	<enter title of study>
 
Principal Investigator: 	<enter name and degree(s) of PI> 
	 	 	     	<enter CUNY title of PI>
 	 	 	     	<enter CUNY department and college of PI>

[omit section if not applicable] 
Faculty Advisor: 	 	<enter name and degree(s) of Faculty Advisor> 
<enter CUNY title of Faculty Advisor> 
	<enter CUNY department and college of Faculty Advisor, if different from PI’s>

[omit section if not applicable] 
Research Sponsor:  	<enter name of research sponsor/funder>
 
You are being asked to participate in a research study. This form gives you important information that will help you decide whether or not to take part. It describes what would happen to you in the study, and helps you understand the reasons why you might or might not want to participate. To participate, you must <briefly explain inclusion/exclusion criteria, such as “be 18 years old or older>. 

[Include prospective agreement language if the study involves deception or incomplete disclosure; otherwise, omit bullet] We cannot tell you every detail of this study ahead of time, but if you are willing to participate under these conditions, we will explain the procedure to you fully after your participation.

The purpose of this research study is to <explain the purpose of the research study>. 

· You will be asked to participate in an interview/focus group/survey <revise as applicable>. <Briefly describe research procedure(s), how long each will take, and indicate method it will be conducted (i.e., telephone, in-person, Zoom, Qualtrics, etc.)>  
· The questions will cover <question types>.
· [Include if the study involves randomization; otherwise, omit bullet] Randomization is a procedure used to assign research participants by chance to one of two or more groups. It is used to make sure that study results are not influenced by the selection of participants in one group as compared to another. In this research, you have a <x> chance of being assigned to one of the following groups: <define each group and related procedures>
· [Include if the study involves any recording; otherwise, omit bullet] We will make <an audio/a video> recording to capture your answers accurately. You <can still/cannot> participate in this study if you do not consent to being recorded. We will transcribe the recordings and <then erase them/keep them until the study is over.>
· Your total participation in this research study is expected to last for about <specify study duration>.
· [Include if the study involves any psychological risks or discomfort; otherwise, omit sentence] Some of the questions might make you feel <bored/uncomfortable/upset>. If you do not wish to answer a question, you can skip it and go to the next question. [Include if the study will provide resources; otherwise, omit sentence] These are some of the resources that can help you if you feel upset: <list resources>
· We will do our best to protect the information we collect from you. However, there remains a risk that someone not involved in the research could access your data.
· We will make our best efforts to maintain confidentiality of any information that is collected during this research study. We will protect your confidentiality by <describe how you will safeguard participant data, including any coding or anonymizing procedures, where data will be stored, who will have access to the data, etc.> 
· Please be sure to choose a private and safe location for the <interview/focus group/survey.>
· [Include if the study involves focus groups; otherwise, omit bullet] All focus group participants will be asked not to share the information discussed during the group discussion with anyone outside of the group. However, complete confidentiality cannot be guaranteed.
· The research team, authorized CUNY staff, <the research sponsor (include only when applicable)> and government agencies that oversee this type of research may have access to research data and records in order to monitor the research.
· Publications and/or presentations that result from this study will not identify you by name. However, journal staff who review the research results for accuracy may request to see information that identifies you, including your signed informed consent. Some journals request to share study data with other researchers. Any study data shared by journals will be de-identified before it is shared publicly.  
· [Include if data will not be used or shared for future research; otherwise, omit bullet] The information that we collect from you as part of this study will not be used or distributed for future research.
· [Include if data might be used or shared for future research; otherwise, omit bullet] We might use the information collected from you as part of this study and use it for future research studies or distribute it to another investigator for future research studies <include other researchers only when applicable>. [Include if data is collected with subject identifiers; otherwise, omit bullet] We will remove identifiers from the information collected by replacing your name or other identifying information with a code. Later in this form, you will be asked whether you wish to allow this future use or not. [Include if data is collected in a de-identified manner only; otherwise, omit bullet] The information collected will not contain any identifying information that could be connected back to you.  Later in this form, you will be asked whether you wish to allow this future use or not.
· You will not directly benefit from your participation in this research study.
· The knowledge gained from this study may help <describe expected benefits to science or society.>
· There will be no cost to you if you participate in this research study.
· [Include if participants are recruited from student subject pools; otherwise, omit bullet] You may get credit without participating in this study by <describe alternatives to participating in the research study.> 
· [Include if participants will not receive payment; otherwise, omit bullet] You will not receive any payment for participating in this research study.
· [Include if participants will receive payment; otherwise, omit bullet] You will be paid <Describe payment type, amount, timing, method of compensation, and if any special action must be taken to redeem full or partial compensation. For example, “You will get an Amazon eGift card by email or text within one week of completing the interview. You will get $30 if you complete the interview and $15 if you start the interview but do not complete it. If you do not receive compensation within one week, please contact the Research Team using the contact information listed below.”> 


Your participation in this research is voluntary. If you decide not to participate, there will be no penalty to you, and you will not lose any benefits to which you are otherwise entitled. 
· [Include if the study will recruit CUNY students; otherwise, omit bullet] Your participation or nonparticipation in this study will in no way affect your grades, your academic standing with CUNY, or any other status in the College. 
· [Include if the study will recruit CUNY employees; otherwise, omit bullet] Your participation or nonparticipation in this study will in no way affect your employment at CUNY. 
· You can decide to withdraw your consent and stop participating in the research at any time, without any penalty. [Include if participants will receive payment; otherwise, omit bullet] You will not be paid for the study activities that you do not participate in after withdrawing.
· You are not giving up any of your legal rights by agreeing to participate.


If you have any questions, you can contact <insert researcher and Faculty Advisor (if applicable) name(s), title and contact information>. If you have any questions about your rights as a research participant or if you would like to talk to someone other than the researchers, you can contact CUNY Research Compliance Administrator at 646-664-8918 or HRPP@cuny.edu. 

[Include if recording will occur but recording is not required for participation; otherwise, omit section] Choice for Audio Recording/Video Recording/Photography <only include those that apply>
If you agree to audio recording/video recording/photography [only include those that apply], please indicate either one of the following:  
 
_________ I agree to audio recording/video recording/photography [only include those that apply]. 

_________ I do NOT agree to audio recording/ video recording/photography [only include those that apply]. 


[Include if data will be used or shared future research; otherwise, omit section] Participant Choice for Future Use of Information 
[bookmark: _Hlk158127609]Please indicate below if you permit the researchers to use your information as described above for future research. 

______ I agree to allow my information to be used by the researchers of this study for future research.  

______ I agree to allow my information to be shared with other researchers for future research. 

 ______ I do NOT agree to allow my information to be used for future research. 


Agreement to Participate: 
If you agree to participate in this research study, <describe next step, such as “click on ‘I Agree’ / ‘Next’ below”, “tell the researcher”, “begin answering the questionnaire”, etc.>  [Include if the participant should print a copy themself; otherwise, omit sentence] Please print or save a copy of this consent form for your records. [Include if the participant will be given a paper copy of the consent form; otherwise, omit sentence] You will be given a copy of this consent form. 

Your agreement indicates that:   
· You have read this form
· You have had your questions answered
· You voluntarily agree to take part in this research study [include if recording is required to participate; otherwise, omit phrase], including audio recording/video recording/photography <only include those that apply>

[Include consent statement (see example below) that will be used to consent subjects orally or allow subjects to acknowledge consent online.]
Do you consent to participate in the research? 

 YES, I AGREE to participate in the research

 NO, I DO NOT AGREE to participate in the research

CUNY Oral or Internet-Based Informed Consent Form Template
Last Updated: July 25, 2024 


